Financial activity report 
Purpose
The Financial activity report displays:
· [bookmark: OLE_LINK3][bookmark: OLE_LINK4]A breakdown of Net Payments, Net Revenue and Change in Balance by season, session, GL Code or location.
· Detailed net revenue information.
	Location
	Finance tab > Reports tab > Financial activity

	Formats
	MS Excel (.xlsx)



Parameters
The report output may be filtered by configuring the following parameters:
	Parameter
	Description

	Financial activity happened duration
	By default, this report shows data for the last 30 days. 

To include only data in a specified date range, enter the required dates and then click the Update button.

	Group by 
	By default, data displayed in the report is grouped by season.

The data can also be grouped by session, GL code and location.



Detailed Report Columns
Summary report:
Breakdown of Net Payments, Net Revenue and Change in Balance by season, session, GL Code or location.
· Net revenue: At-a-glance total of the ‘Net revenue’ column
· Net payments:  At-a-glance total of the ‘Net payments’ column
· Change in balance: At-a-glance total of the ‘Change in balance’ column
	Column
	Description

	Season
(if grouped by season)
	Season.

	Session
(if grouped by session)
	Session.

	GL code name
(if grouped by GL code)
	GL code name of purchased tuition, option or merchandise item.
If an item was not assigned a GL code, then ‘unassigned’ is displayed.

	GL code
(if grouped by GL code)
	GL code of purchased tuition, option or merchandise item.
If an item was not assigned a GL code, then ‘unassigned’ is displayed.

	Location
(if grouped by location)
	Session location

	Net revenue
	Net revenue = Sales + Cancellations + Transfers + Discounts
* Cancellations and discounts are negative values, transfers can be negative or positive

	Net payments
	Net Payments = All Payments – All refunds

Payment methods include cash, check, credit card or e-check.
Refunds methods include cash, check, credit card or e-check.

Net payments match the value in the Customer Payments/Refunds Report.

	Change in balance
	Change in Balance = Net revenue – Net payments

	Bottom row
	Total amount of each column.

Click a Net revenue amount to view the transaction report for the amount.



Revenue report:
Displays detailed Net revenue information.
	Column
	Description

	Season
(if grouped by season)
	Season.

	Session
(if grouped by session)
	Session.

	GL code name
(if grouped by GL code)
	GL code name of purchased tuition, option or merchandise item.
If an item was not assigned a GL code, then ‘unassigned’ is displayed.

	GL code
(if grouped by GL code)
	GL code of purchased tuition, option or merchandise item.
If an item was not assigned a GL code, then ‘unassigned’ is displayed.

	Location
(if grouped by location)
	Session location.

	Sales
	Amount of all session, session option, merchandise, membership and extra fee (cancellation/transfer fee) sales to customers.

	Cancellations
	Value of all session, session option, merchandise, or membership cancellations.

	Transfers
	Value of all customer transfers from one session to another session.

	Discounts
	Amount of all applied discounts and coupons.

	Net Revenue
	Net revenue = Sales + Cancellations + Transfers + Discounts
* Cancellations and discounts are negative values, transfers can be negative or positive

	Bottom row
	Total amount of each column.

Click a Sales, Cancellations, Transfers, Discounts or Net revenue amount to view the transaction report for the amount.

Note: these totals do not include any amounts allocated to your customers' credit balance accounts.



Sorting
By default, both the Summary and Revenue reports are sorted by the Season column in Ascending order.
To sort by a different column, click the header of the required column:
	[bookmark: OLE_LINK1]Column type
	Order
	Top of report
	Bottom of report

	Numerical
	Ascending
	Smallest value
	Largest value

	
	Descending
	Largest value
	Smallest value

	String
	Ascending
	Strings beginning with 'A'
	Strings beginning with 'Z'

	
	Descending
	Strings beginning with 'Z'
	Strings beginning with 'A'

	Date 
	Ascending
	Oldest date 
	Latest date 

	
	Descending
	Latest date 
	Oldest date 



Notes
	Performance limit
	n/a

	Maximum record count
	100,000 records

	When not to run
	n/a

	Report will be empty when
	No transaction happens

	Column fields will be 0 when
	No data exists



Examples
1) For the Dance1 Training Season, Ballet Dance Session, $6.60 in discounts was applied to $1,120 of sales: 
· Net revenue = Sales ($1,120) + Cancellations ($0) + Transfers ($0) + Discounts (-$6.60) = $1,113.40
· The net payment is $1,113.40.
Change in balance = Net payments ($1,113.4) - Net revenue ($1,113.4) = $0
2) For the Dance1 Training Season, Latin Dance Session, $500 of sales were made, but then cancelled with a $10 cancellation fee charged. The cancelled amount was refunded to the customers' credit balance.
· Net revenue = Sales ($510) + Cancellations (- $500) + Transfers ($0) + Discounts ($0) = $10
· The net refund amount of $490 for the cancellation was refunded to the customers' credit balance, thus it does not appear in the totals.
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Time period: 02/28/2018 o 03/28/2018 Update Group by: | Session v ? Help

Summary Revenue

$6,890.00 ($3,130.00) $0.00 ($13.20) $3,746.80

Sales Cancellations Transfers Discounts Net revenue
Season A | session Sales Cancellations Transfers Discounts Net revenue
Childcare Sess2 $691.00 ($190.00) $0.00 $0.00 $501.00
Childcare Sessl $1,009.00 ($1,000.00) $0.00 $0.00 $9.00
Dance Class Ballet Dance Session $2,540.00 ($1,440.00) $0.00 $0.00 $1,100.00
Dance Class Latin Dance Session $1,020.00 $0.00 $0.00 ($6.60) $1,013.40
Dancel Training Ballet Dance Session $1,120.00 $0.00 $0.00 ($6.60) $1,113.40
Dancel Training Latin Dance Session $510.00 ($500.00) $0.00 $0.00 $10.00

$6,890.00 ($3,130.00) $0.00 ($13.20) $3,746.80
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Summary Revenue

$3746.80 $3,746.80 $0.00

Net revenue Net payments Change in balance
Season A | session Net revenue Net payments
Childcare Sess2 $501.00 $501.00
Childcare Sessl $9.00 $9.00
Dance Class Ballet Dance Session $1,100.00 $1,100.00
Dance Class Latin Dance Session $1,013.40 $1,013.40
Dancel Training Ballet Dance Session $1,113.40 $1,113.40
Dancel Training Latin Dance Session $10.00 $10.00

$3,746.80 $3,746.80




