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Session Sub Type

To provide more flexibility in tagging and grouping sessions, a new Sub-session type feature is now available for
agency users to create, add or edit sub-session types during session setup.

Location: Admin Site > Home tab > a season > Setup > Sessions > a session > Report and display settings > Sub-
session type

Step 2: Sessions Status: Active

Settings

Set up your session
Pravide the details for your session, including location and tuition opticns.
Basic settings

Define the basics of your session, including dates, location and for what participants may register.
Sesslons

Sesslon name Seccion B

Payment plans This cesslon Is assoclated with the payment plans:
3 Inctaliments

Dates 02/012020 1o 02/28/2020

Qvernight? Overnight

Report and display settings

Manage how this session will display to participants.

Display status Onling v
Sesclon type Select ong v
Sub-secclon type Select one v
Categories ® This sesslon uses the default categories for the season It belongs to

This session uses custom categaries different than the season default

GL code Code 3 (003-ABC) v

Internal ID 1

Internal ID 2

Note: The Sub-session type field is disabled if no Session type is selected.

After users select the required sub-session type or create a new sub-session type (by clicking the Create a new sub-
session type option), an Edit link appears next to the dropdown list. To edit the name of the selected sub-session
type, click Edit and then enter a new name as required.

Report and display settings

Manage how this session will display to participants.

Display status Onling ¥
Sesslon type yoga ¥ |Ed
Sub-session type Select ang v
Categories the seasen It belongs to
Junlnr nt than the season default
Senlor-group
&L code advanced




Report and display settings

Manage how this sessicn will display te participants.

Display status Onling ¥
Sesclon type yoga ¥ |Edn
Sub-secclon type I advanced ¥ | Edit

Edit sub-session type

* Sub-sesslon type |acuancec

| Cancel |

e Sub-session type names must be unique and can be up to 30 characters in length.

e When a sub-session type is created, it becomes available across all seasons and sessions.

e When copying a season or session, any selected sub-session types for that season/session are copied to the
newly-created season/session.

After users have configured the sub-session types for a season/session, those sub-session types are then listed under
the Customer Site Session Selection page > FILTER BY > relevant parent-level session type, allowing consumers to
filter sessions by all or by one or more specific sub-session types (All is selected by default).

A Avid 4 Adventure
AVID -

ADVENTURE

Session Selection

SELECT YOUR SESSION BELOW. YOU CAN REGISTER MULTIPLE PEOPLE AT THE SAME TIME.

Clear filters You have no sessions selected.
SESSIONTNEE Get started by adding a session
Athletics 5 on the left
Session 5
yoga View more details
Al
[[] advanced Q@ oz 0
¥ Innovation Tower
e v Price $125.00
DATES v B ADD TO CART
[ SECURE ONLINE REGISTRATION
GRADE &5 of 20192020 ~

HAVE QUESTIONS?

Agency primary contact

. 1-800-123-1234

& public@public.com

For the existing Session type field, the following enhancements have been implemented:



e The previous Rename link has been relabeled as Edit, and the popup header has been changed to Edit
session type (note: when entering a new session type name or editing an existing session type name, a 30-
character limit now applies):

Report and display settings

Manage how this session will display to participants.

Display status Cnline A

Sesslon type Athlatics A

e During season setup (Admin Site > Home tab > required season > Setup > Season > Terminology >
Session type), agency users can now customize the Customer Site > Session Selection page > “SESSION
TYPE” filter label:

The Use organization default option is selected by default, which displays the default “SESSION TYPE”
label in the Customer Site.

If users select the Use custom term for this season option, then the custom text is displayed in
uppercase as the session type filter label in the Customer Site. For example:

Step 1: Season Status: Active

.
Let's get started! First, name your season.

Season name Yoga 2019-2020 Settings

Example: Summer 2020 Basketoall

USA Hockey memberchips cnly

on. Categorles will nelp customers And

Categories Salect categoriae that bes
" &t e Detter.

T

Madmum of 10 cat

Yoga | ¥ || Fitness and well-being | ¥

Contact Kate Willson

Edit | Remaove

Assign contact person

Terminology

Configure custom terminology for this seasen

Merchandise ®) Use organization defauft
Use custom term for this season

Participant # Use organization default

Use custom term for thic ceason

Secclon type Use organization default

#*) \se custom term for this season |Category




A

D/

ADVENTURE

Avid 4 Adventure

Session Selection

SELECT ONE OR MORE SESSIONS BELOW. YOU CAN REGISTER MULTIPLE PEOPLE AT THE SAME TIME.

FILTER BY SESSION LIST CALENDAR E YOUR SHOPPING CART
- You have no sessions selected.
-~

ey - Advanced-Yoga & Get started by adding a session
Athletics View mare details on the left.
yoga .

L 11/01/2019 00 PM - 4:30 PM

¥ white Heaven Beach
LOCATION v 2 Ages15-15| Gr ) 18+
HATES - [] Adult tuition $550.00

[[] Discount tuition (age <25 or $400.00
GRADE == of 20192020 ~ >585)

i SECURE ONLINE REGISTRATION

sl ® ADD TO CART

HAVE QUESTIONS?

To help consumers filter sessions by session type, in the Excel-formatted registration link file (Admin Site > Home tab
> Copy registration URL link > a season > Download links button), if the selected season is configured with session
types, then a new Session type tab is included with the following columns:

e Season
e Session type
e Registration link

Copy registration links

Place links to registration in an email blast or on your website to help customers sign up quickly.

Reglstration link for all seasons

|nttps:/icampscui-vip.ga.aw.dev.activenetwork com/orgs/SattvicRetreats?orglink=camps-registration

or

Link directly to specific seasons, sesslons or locations ?

| Yoga 2013-2020

Yoga 2019-2020 Registration Links.xlsk - Protected View - Excel | 2
File Home Insert Page Layout Formulas Data Review View Help
C10 - I v
A B C -
1 n Registration link
2 |Yoga 2019-2020 Athletics https://campscui-vip.qa.aw.dev.activenetwork.com/orgs/SattvicRetreats?season=4399701&sessionType=112701
3 | .
4 —
3 | — -
Season Location Session | Session type | [l »
Ready B = 1 + 100%




Opening the registration link to a session type opens the Customer Site’s registration page with that session-

type filter pre- selected:

a Icampscui—vi p.ga.aw.dev.activenetwork.com/orgs/SattvicRetreats#/selectSessions/4399701 ffilter/types=112701 I

Session Selection

SELECT YOUR SESSION BELOW. YOU CAN REGISTER MULTIPLE PEOPLE AT THE SAME TIME.

FILTER BY Reset SESSION LIST CALENDAR
Clear filters
CATEGORY ~
Athletics Advanced-Yoga &
Al

view more details

D 11/01/2019 - 01/30/2021 SU, SA, 3:00 PM - 4:30 PM
o ~ O 11/01/2019 - 2021 SU, S PM M

@ White Heaven Beach

1 Ages 15-15 | Grades 10th to 18+
DATES ~

[ Aduit tuition $550.00
GRADE == o7 2019-2020 ~

[] Discount tuition (age <25 or $400.00

>55)

=18 W ADD TO CART

E YOUR SHOPPING CART

You have no sessions selected
Get started by adding a session
on the left.

& SECURE ONLINE REGISTRATION

HAVE QUESTIONS?

Agency primary contact

. 1-800-123-1234

& public@public.com

In the Customer Site, to improve the usability of the Session Selection page > FILTER BY section, the following

enhancements have been implemented:

e The SESSION TYPE filter is now displayed as the top filter under the FILTER BY section.

2

Avid 4 Adventure

AVID 4
ADVENTURE
Session Selection
SELECT ONE OR MORE SESSIONS BELOW. YOU CAN REGISTER MULTIPLE PEOPLE AT THE SAME TIME
FILTER BY CALENDAR
SESSION TYPE ~ Advanced-Yoga &
Athletics View more details
yoga N
® 11/01/2019 - 01/30/2021 SU, SA
¥ White Heaven Beach
LOCATION v 1 Ages 15-15 | Grades 10th to 18+
- .
DATES ~ || Adult tuition $550.00
[] Discount tuition {age <25 or $400.00
GRADE =z of 2012-2020 v >55)

E YOUR SHOPPING CART

You have no sessions selected
Get started by adding a session
on the left

[} SECURE ONLINE REGISTRATION

HAVE QUESTIONS?

e If all sessions are located in the same state, then the LOCATION filter will be pre-selected with that state. For

example:




& Avid 4 Adventure
AVID /%

ADVENTURE

Session Selection

SELECT ONE OR MORE SESSIONS BELOW. YOU CAN REGISTER MULTIPLE PEOPLE AT THE SAME TIME.

FILTER BY Reset SESSION LIST CALENDAR 'E YOUR SHOPPING CART

Clear filters
SESSIONTYPE v (o o by g 2 scacion
Fashion me now i
LOCATION - View more details
‘Washington v |

- @ 02/01/2019 - 02/01/2022 M, TH, SA
] . ¥ Trinity College - Spokane
[0 community Building
Spokane, WA

[0 Richland Desert Rricy $30.00

Richland, WA
[ The Palouse 'K ADD TO CART
Spokane, WA

[0 Trinity College - Spokane
Spokane, WA Fashion Me now part4

& SECURE ONLINE REGISTRATION

HAVE QUESTIONS?

View more details

e The previous Clear filter link has now been relabeled to Reset and moved to the upper-right corner ofthe
FILTER BY section:

& Avid 4 Adventure
AVID %

ADVENTURE

Session Selection

SELECT YOUR SESSION BELOW. YOU CAN REGISTER MULTIPLE PEOPLE AT THE SAME TIME.

FILTER BY m CALENDAR E YOUR SHOPPING CART

Clear filters You have no sessions selected.
CALEGORY. < Get started by adding a session
Athletics Advanced-Yoga {,:,,u on the left.
Al -
View more details
yoga
@ 11/01/2019 - 01/30/2021 SU, SA, 300 PM - 4:30 PM
¥ White Heaven Beach
LOCATION v & ag -
DATES v [T Adult tuition §550.00
[] Discount tuition {age <25 or $400.00 £ SECURE ONLINE REGISTRATION
GRADE &5 of 20192020 ™ >55)

HAVE QUESTIONS?

(=18 B ADD TO CART

Customer Site Page Width Adjustments

To allow the Customer site’s Session Selection page (both normal and session-group Customer site’s Session selection
pages, including the Calendar view) to better display contents, the page width has been increased to 1140 pixels:



A

Avid 4 Adventure

AVID 4
ADVENTURE
Session Selection
SELECT ONE OR MORE SESSIONS BELOW. YOU CAN REGISTER MULTIPLE PEOPLE AT THE SAME TIME
= You have no sessions selected.

CATECEN - Advanced-Yoga O Get started by adding a session
Athletics View more details on the left.
yoga

@ 11/01/2019 - 01/30 SU, SA ) PM - 4 M

¥ white Heaven Beach
LOCATION v 1 g Grades 10th to 18+
BATES = [l Adult tuition $550.00

[] Discount tuition {age <25 or $400.00
- o »55)
GRADE & o0 [ SECURE ONLINE REGISTRATION
HAVE QUESTIONS?
Socsiond Agency primary contact
View mare details L. 1-800-123-1234
o S
O 01019 : , = public@public.com
9 Innovation To Yoga 2019-2020 contact

a

Avid 4 Adventure

AVID /4
ADVENTURE
Session Selection
SELECT ONE OR MORE SESSIONS BELOW. YOU CAN REGISTER MULTIPLE PEOPLE AT THE SAME TIME
CATEGORY i MONTH DAY You have no sess\qns seiectf_:d.
Get started by adding a session
Athletics A on the left.
< November 2019 1 >
yoga
SUN MON TUE WED THU FRI SAT
1 2
LOCATION v
DATES v
3 4 5 5 7 8 9
a5 o 2019-2020 4 Advanced- S 4 |[session 4 Advanced-
GRADE as of 2019-202 @ SECURE ONLINE REGISTRATION
HAVE QUESTIONS?
10 1 12 13 14 15 16
[Session 4 |session 4 | Agency primary contact
. 1-800-123-1234
& public@public.com

For consistency with the new page width, the Customer Site Session selection page banner has been increased to
1140x238 pixels. Therefore, when uploading the Customer site banner image in the Admin Site (Home tab > a
season > Setup > Look and feel >Customize header > Full width banner image > Select image):



Step 5: Look and feel Status: Active

4 i : b £ | See a preview J
Customize the appearance of the account your customers will use to manage their registrations —_—

| Change background Image ||| Customize header || \ Customize color | Settings

ACTIVE

Look and feel

AVID /
ADVENTURE

Customize header

Cheose how you want to customize your header.

Header style ®  Full width banner Image

Custom color header with logo

Custom label

Custom color header (no loge)

Custom label

Customize header

Select or upload the header Image you want to use for this season.

Header Image Image selected | Select Image ]

Recommended size: 1140 px by 238 px.

Background color

if the uploaded banner is 1140x238 pixels or larger, then the banner is automatically resized to fit the new
customer site’s Session selection page. For example:
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A Avid 4 Adventure
AVID %

ADVENTURE

Session Selection

SELECT ONE OR MORE SESSIONS BELOW. YOU CAN REGISTER MULTIPLE PEOPLE AT THE SAME TIME

FILTER BY SESSION LIST CALENDAR E YOUR SHOPPING CART

. = You have no sessions selected
ATy fvanced-Yoga ) Get started by adding a session
Athletics View more details on the left.
yoga

Q@ 11/01/2019 - 0 SU, SA PM - 4:30 PM

¥ Wwhite Heaven Beach
LOCATION v 1 Ages 15-15 | Grades 10th to 18+
DATES - [l Adult tuition $550.00

[] Discount tuition (age <25 or $400.00

v >55)
GRADE as of 2019-2020 [ SECURE ONLINE REGISTRATION

(o=l 'R ADD TO CART

HAVE QUESTIONS?

A Avid 4 Adventure

AVID 4
ADVENTURE
Session Selection
SELECT ONE OR MORE SESSIONS BELOW. YOU CAN REGISTER MULTIPLE PEOPLE AT THE SAME TIME
FILTER BY SESSION LIST CALENDAR E YOUR SHOPPING CART
CATEGORY i MONTH DAY You have no sessions selected
Get started by adding a session
Athletics A on the left.
< November 2019 3 >
yoga
SUN MON TUE WED THU FRI SAT
1 2
LOCATION v
DATES v
3 4 5 6 7 P 9
ac of “~ Advanced- Q§Session 4 Session 4 Advanced-
GRADE sevrd _ _ _ _ B SECURE ONLINE REGISTRATION
HAVE QUESTIONS?
10 11 12 13 14 15 16
[Session 4| Agency primary contact
, 1-800-123-1234
= public@public.com

o if the uploaded banner is smaller than 1140x238 pixels, then the banner is centered on the customer
site’s Session selection page at the previous size of 960x200 pixels and surrounded by a white border:



FILTER BY w CALENDAR E YOUR SHOPPING CART
- You have no sessions selected
& (]
SERSIONRIEE Advanced-Yoga @ Get started by adding a session
Athletics View more details on the left.
yoga
1 11/30/2021 SU, S PM
hite Heaven Beach
LOCATION v ges 15-15 | Grades 10th to 18+
- -
Baca . [ Adult tuition $550.00
[] Discount tuition (age <25 or $400.00
" >55)
GRADE azpr208 3020 [ SECURE ONLINE REGISTRATION
HAVE QUESTIONS?
Note:

When copying a season, if the previous banner size is 960x200 pixels, then a white border is also displayed

~

a

WVID 4

ADVENTURE

Session Selection

Avid 4 Adventure

SELECT ONE OR MORE SESSIONS BELOW. YOU CAN REGISTER MULTIPLE PEOPLE AT THE SAME TIME

on the newly-created season’s customer site’s Session selection page.

To solve this white-border issue, agency users can:

change the banner and use an image of the recommended size (1140x238 pixels).
change the border color by clicking the Customize header popup > Background color selector and then

selecting the required background color, for example:

Customize header

Select or upload the header Image you want te use for this season.

' Header Image

Image selected | Selectimage |

Recommended slze: 1140 px by 238 p.

Background color

AN EESEE
DEEEDOEEOOOOOOOOOn0
I B
I o O

Hex

[ Cancel | [ #9900

12



Q

WVID /

ADVENTURE
Session Selection
FILTER BY
CATEGORY ~
Athletics
yoga
LOCATION v
DATES ~
GRADE =z of e

Avid 4 Adventure

SELECT ONE CR MORE SESSIONS BELOW. YOU CAN REGISTER MULTIFLE PEOFLE AT THE SAME TIME.

SESSIO

IST CALENDAR

Advanced-Yoga @&

View more details

® 11012
¢ White Heaven Beach
L Ages 15-15 | Grade

9-01

to 18+

[] Adult tuition

[] Discount tuition (age <25 or
>55)

E YOUR SHOPPING CART

You have no sessions selected.
Get started by adding a session
on the left.

$550.00

$400.00

£ SECURE ONLINE REGISTRATION
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Enhancements

The following enhancements have been implemented:
e lLoading time for internal registrations has been improved.
e To avoid data corruption, users can no longer log into Admin sites for different agencies in different tabs in
the same browser.
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