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New features

Bookings report
In the AUI, agency users can now easily view the total time and number of booked lessons in a selected date range
by Lessons, Instructors and Status by clicking Reports > Bookings Report:

A Reserve Sattvic Retreats ® e HI, camps1
B Calendar .
Bookings report Export
Facliity view

Lesson view
Date range Lessons Instructors Status

Instructor view
3/1/2021 - 13/2021 = All selected - 3 selected - Al selected -
Facily -

&3 Lessons
Total lessons Total duration
[ instructors =
5 33h Om
® Finance
E reports -
STATUS LESSON INSTRUCTOR PARTICIPANT DATE TIME RANGE DURATION
Bookings report
= Completed Beginner's French John Doe Grace Kelly 08/18/2021 4:00 PM - 6:00 PM 120 mins
Setwp -
Completed Beginner's French John Doe Grace Kelly 08/21/2021 4:00 PM - 6:00 PM 120 mins
Completed Beginner's French John Doe Susan Liew 10/13/2021 2:00 PM - 4:00 PM 120 mins
Completed Beginner's French John Doe Fan Fang 10/17/2021 10:00 AM - 12:00 PM 120 mins
Completed Children's plano lessons Jane Doe John Doe 04/24/2021 10:00 AM - 12:00 PM 120 mins
Completed Dumbell Lessons Allina Scotch campsl active 05/20/2021 9:00 AM - 10:00 AM 60 mins
Cancelled Dumbell Lessons Allina Scotch camps active 05/20/2021 4:00 PM - 5:00 PM 60 mins

Agency users can:

e Select a Date range for lesson dates (up to one year).

e Select Lessons (defaults to All selected) that occur during the Date range.

e Select Instructors (defaults to All selected) that are booked during the Date range.

e Select lesson Status (defaults to All selected) from Completed, Scheduled and/or Cancelled.
o View the bookings report according to the above selected criteria by clicking the Filter button.
e Download the bookings report by clicking the Export button.



