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Multi-instructors setup

Camp & Class Manager can now be configured to allow agency users to assign multiple instructors (up to 10
instructors) to a Session on the AUI Session setup page.

In the AUI, to assign multiple instructors to a Session, agency users can:
1. Click the Home tab > Seasons > select a Season > Setup hyperlink > Settings on the sidebar > Sessions link
and select a Session.

2. Onthe Session setup page > Basic settings section, click Assign instructor, select an instructor and Apply.
3. To select another instructor, click Assign instructor, select an instructor and Apply:

Frequently asked questions

Days of the week M T W Th E Sa Su
Time 12:00 AM to 12:00 AM
Exclusion dates Mo dates selected
< August 2024 >

18 19 20 21 22 23 24

25 26 27 28 29 30 31

Location Kirkland hd
TelesisCt 1024
San Diego, CA 92121
# Ednaddress
Contact Assign contact persen
Classroom Select classroom
Instructor
Sunny Wen view ©
Nina Lug View @

Note that additional instructors assigned to the same Session will gain access to log into the Instructor Portal and the
Attendance Portal, where they can mark participants’ attendance for the Session.



Instructor reporting enhancements

The AUI Reports view includes the following instructor-related changes:
e Inthe AUI, system users can create a custom report with the Instructor column by:

1. Opening the Home tab > Seasons > a Season >Reports link > Reports page.

2. Clicking the New custom report button > Customize dropdown > Edit columns link:
4, Camp & Class Manager

Camps User

Memberstip o)

Manage your private lessons with the all-new ACTIVE Reserve! Click here to learn more.

Rohit Season

View another season b
Home > Rohit Season > Reports > Custom report
Dashboard Sessions Coupons Reports Group assignments Waitlist
Custom report (@EEEZDE| | Schedule || Exportreport w || Share v || Customize v | Scarch Q
Season 1of 50 seasons #° Edit Session All sessior l Edit columns I Showing 2 of 2
Edit it citena fi
Filters No filters set 4 E ter criteria Edit filter criteria
Group records
| Emall selected people |
| Participant: Name | Participant: Gender ‘ Primary P/G: Name ‘ Season name | Session name ‘ Participant Age as o | Balance
O D Male Rohit Season SessionA 34 $0.00
O Catherine Miller Male Rohit Season SessionA

34 $0.00
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3. Selecting the Instructor field > and clicking the > button:
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Choose columns
instructor Q Search for a column Q
-~ D Participant: Name -~
D Participant: Gender
O Primary P/G: Name
@ [J Seasonname @
@ [J  Sessionname @
O Participant: Age as of today
D Balance
- -
Reset to default Add blank column Column label

In the custom report, the instructor column is then displayed as follows. To view all the instructors assigned
to the Session, hover over the instructor field or export the report:

2024 Summer Season View another season v

Home > 2024 Summer Season > Reports > Custom report

Dashboard Sesslons Coupons Reports Group assignments Waitlist
Custom report (@ESTIZZE)) | Schedule || Exportreport w || Share w |[ Customize w | Search Q
Season 1of2seasons # Edit Sesslon Allsessions # Edit Showing 11 of 11

Filters No fikers set  #p Editfilter criteria

|  Email selected people |

| | Participant: Name Participant: Gender = Primary P/G: Name | Season name

O Full Transfer Male 2024 Summer Se...  SessionAwithout.. 21 $0.00

D Friday Reg Male 2024 Summer Se..  SessionC with 1In... 21 $0.00 § Medley Instructo)
[0  SportBoy Male ‘Summer Fan 2024 Summer Se..  SessionCwith2n... 7 $0.00 [ 3instructors

0O KmyGil Female Summer Fan 2024 SummerSe..  Sessionwith instr... 12 s000 §2 ins@ M
O Bas Ball Female 2024 Summer Se... ~ Session with long... =~ 20 $0.00 J 3instructors

n Friday Reg Male 2024 Summer Se...  session withman... 26 $0.00 § 10 instructors
|:] Baby Li Male Kitty Yu 2024 Summer Se...  SessionCwith2n.. 5 $0.00 § 3 instructors

O Swim Cui Male 2024 Summer Se...  Afternoon sessio... 20 $0.00 § Nina Luo

O Full Transfer Male 2024 Summer Se...  SessionB with 3in.. 21 $0.00 § 3instructors

D Full Transfer Male 2024 Summer Se...  Session with 4in... 2 $0.00 | 4 instructors
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e Inthe AUI, system users can view the names of the instructors in the header of the Daily Attendance report.

To view all the instructors assigned to the Session, hover over the View hyperlink:

Home People Finance Emall Add-ons Q

Manage your private lessons with the all-new ACTIVE Reserve! Click here to learn more.

2024 Summer Season

View another sea A
Home » 2024 Summer Season = Repons = Dally Attendance report
Dashboard Sessions Coupons Reports Group assignments Waitlist
Daily Attendance report | Schedule || Export report. v H Share | Search by particlpant name Q
Sesslon: Mult-Instructar sesslon w Instructor: Sunny Wen and 6 others View
Tultlen: Price s Locatlon: Kirkland

Sunny Wen, Nina Luo, Ada
081082024 to losrozcza T Session avallable: 08/012024 - 09/30/2024 |  Ren. Linda Green, Pepe Pay,

Blue Hope, Bob Smith
Emall selected people

Sesslon date:

Showing 2 of 2




Consumer view: instructor-related enhancements

The customer view includes the following instructor-related changes:

e Inthe CUI, consumers can filter Sessions by entering an instructor name or selecting one or more instructor
name checkboxes:

,/,!CT’VE SIGNIN | MYPROGRAMS | English (United Sta... v

Sattvic Retreats

Session Selection

Clear filters You have no sessions selected
LOCATION Get started by adding a session
California v Session 1 on el
A View more details
¢ Midtown Campus
Price $50.00
DATES
'R ADD TO CART
£ SECURE ONLINE REGISTRATION
INSTRUCTORS
Search HAVE QUESTIONS?
Zoey Chen Agency primary contact
Jane Doe
Philip Brown
Sam Liu
TIMES

e Multiple instructors configured for a Session are displayed in the SSUI instructor fields and Confirmation
Emails:



Order details

David Li

4 — 10 August 2024 >

N summer camps T - = 20 Suk

Confirmation email

's registration confirmation for wayne_season

crystalreg <noreply@active.com>
To: @

Registration summary

Registered on: 08/04/2024
Amount paid: $2.00
Registration balance: $0.00

Sessions

summer camps

08/01/2024 - 09/30/2024

Midnight - Midnight

Dallas TX

TelesisCt. 1024

San Diego, CA 92121

United States

Linda Green, Oliver Thomas, Sophie Taylor

Price

Document links



