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Assigning a merchandise item to multiple Sessions

Previously, agency users could assign a merchandise item to a targeted Session on the Session setup page. With this
release, agency users can now have the additional option to assign a merchandise item to multiple Sessions at once.

To assign a merchandise item to multiple Sessions at once, agency users must:

1. Navigate to the AUI > Add-ons tab > Merchandise > select a merchandise name link or Add a merchandise
item > Session assignment section > Select seasons.

2. Inthe Select seasons dropdown, select a Season, All seasons or multiple Seasons.

3. Inthe Select sessions field, select All sessions or Selected sessions.
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If users select Selected sessions, click the # icon to open the Select sessions popup.



Select sessions

Al Selected seasons Search sesslon name and ocation
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Seeslon B D6/ZI2005 - D30/2026  Onine Sesslon
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Week 3 Overnight Camp 09/My2025 - 09202025 Klyde Warren Park
Waek 3 Cvermight Camp DOYIEF2036 - D226 Klyde Warren Fark
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4. Inthe popup, optionally narrow down the Session list by selecting All Selected seasons or a Season from the
dropdown or search for the Session name and location in the search box, and then select the targeted
Session name checkboxes.

Note:
e Only Seasons and Sessions that agency users have access to are displayed in the list.
e Any newly added Seasons or Sessions will not be automatically assighed with a merchandise item
even if users select All seasons or All sessions.



