
 

 

 

 

    Tue ic-round  Dec 16, 2025 

   Product Release Notes for ACTIVEWorks – Dec 16, 2025 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Table of Contents 
Creating express registration links .......................................................................................................... 2 

 

  



 

2 

ACTIVE  |  Product Release  

Creating express registration links 

Staff users can now create express registration links using the AUI > select an event > Tools tab > 

Express registration link, so that registrants can now complete registration quickly and fill out the full 

form later. 

 

• To create an express registration link: 

1. In the Manage links tab, click the Create links button: 
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2. In the Create express registration link popup, enter the Name of the registration link, 

and select the desired categories for express registration. Optionally enter the 

Description and specify the start date and end date and Discount amount. Click Save to 

create a link. 
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• In the Manage links tab: 

o To edit an express registration link, select the registration link and click the Edit button. 

o To delete an express registration link, select the registration link and click the Delete 

button.  

o To copy an express registration link, click the copy icon.  

o To view the express registration QR code, click the QR code  icon. 
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• In the Manage form/add-ons tab, to customize the fields that must be filled in the express 

registration form, select the checkboxes accordingly: 
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• To send registrants a reminder email to complete the full registration, select the participants and 

click Send reminder email.  
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To complete the express registration process, registrants can click the Complete registration link in 

the Reminder email or the Complete registration button in MyEvents: 

• For all express registration tickets in MyEvents: 

o If the express registration form is incomplete, the system displays an “Incomplete form” 

tag. Registrants can click Complete form to complete the registration.  

 

o If the express registration is completed, registrants can click Edit registration to make 

changes. 

o Both buttons are hidden 10 days after the event’s end. 

• The system also sends a reminder email to registrants, which includes a link displaying all event 

categories and price types. Registrants can complete the full registration form by: 

1. Clicking the Complete my registration button. 

2. Entering the verification code. 

3. Completing the remaining fields. 
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After completing the full registration form, the registrants will receive a confirmation email. 


