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Welcome to the New Team Management tool, which makes it easy to manage your team. To access your team, lineups, 
roster, and related information, make sure you're logged into your USTA account.

Managing Your Team

There are three ways to access the New Team Management tool:

1. Log in to USTA League.

2. From the USTA League home page, use either of these shortcuts:

2.1. Under My Quick Links, click New Team Management.

2.2. Or click the blue arrow next to your team under My Teams to go straight to that team's management 
page.

3. Log in at Tennislink.usta.com, which opens directly to the My Tennis page. Scroll to My Match Calendar near the 
bottom of the page and click any scheduled match to open the Team Details page in New Team Management.

USTA League home page — My Quick Links and the team shortcut arrow
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My Match Calendar — click a scheduled match to open Team Details

Team Details

Clicking New Team Management opens the Team Details page, where you can select the team you want to manage from 
the dropdown menu. Every team you're currently registered for is listed here.

From this page, you can navigate to:

• Team Standings
• Team Roster
• Availability
• Email/Text
• Alert Settings
• Preferences
• Matches / Creating & Editing Lineups
• Add Co-captain to team

View Team Players' Availability

To view your team's availability, select your team on the Team Details page and click the Availability icon.
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Use the key below to read the results:

As captain, you can also update a player's availability to Available, Not Available, Not Sure, or If Needed by clicking the 
dropdown arrow underneath each match column. If the icons are greyed out and the dropdown is unavailable, the scores 
for that match have already been entered. Clicking the match link takes you to the team summary page, where you can 
view standings, matches, players, and more.

Communication — Email/Text

You can easily communicate with your teammates, the opposing captain, or your Local League Coordinator by clicking the 
Email/Text icon on the Team Details page.
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Note: You can only contact players in the current league championship year, or the next championship year if you're 
registered for a league in that year. Previous teams and leagues aren't available to view or contact in the team 
management tool.

Select all players, or check the box next to specific players to message just them.

Alert Settings

As team captain, you can set team availability alerts — reminders that let players know when to update their availability, 
and auto-reminders for players who haven't yet confirmed their spot in a match lineup.

You can choose whether only captains can view player availability, or whether everyone on the team can view it.

Send auto-reminders by email or text a set number of days before a match, to prompt players to update their availability 
or confirm the lineup.
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Choose how often you're alerted by email and/or text whenever a player changes their availability, or opt out of alerts 
entirely.

Reminder: Click Save at the bottom right each time you make a change.

Set Team Preferences

As a USTA League player, you can add your own team preferences by clicking Preferences at the top right of the Team 
Details page. Preferences are set per team, so update them for each team you're registered with to make sure they apply 
to each league.
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Under Preferences, you can choose:

• Singles vs. Doubles — Singles, Doubles, Mixed, or No Preference
• Side of Court — Ad, Deuce, or No Preference
• Time of Day — Morning, Afternoon, Evening, or No Preference
• Preferred Partner

Reminder: Click Save after making any changes to your preferences.

Matches

You can view your team's upcoming matches on the Team Details page, below the captain and co-captain details. The 
Matches section shows match details, the facility (home or away), directions, and options to edit or view the match 
lineup, enter scores, and print scorecards.
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Setting Match Lineups

Click the pencil icon to create a lineup, add a custom message, and send the lineup by email and/or text once it's 
published. This icon appears under any match that doesn't yet have a lineup created.
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Click the arrow (>) next to a line to edit the players on it.

Click the dropdown next to the start time to edit or change a line's match start time.
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Click the arrow (>) next to a selected player to make changes. Here you can see teammates' play preferences and 
preferred partner, and see who has confirmed as Available, Not Available, Not Sure, or hasn't replied yet.

The right side of the lineup page lets you enter a "What to Bring" note, which appears in the notification sent to players 
once the lineup is published. This field is optional.

To add alternates, select the alternate type (singles or doubles) and choose a player. You can add more than one 
alternate.
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Under Send Lineup To, you can message your teammates about the lineup or any changes. Send by email, text, or both, to 
players in the lineup, the whole team, or select players. Click Save Draft to come back to it later, or Send to Players when 
you're ready.

Edit Match Lineups

If a match hasn't been played yet, you can edit the lineup if changes are needed. Select the team from the Team 
dropdown, click the arrow (>) next to Published Lineup, and click Edit Lineup. A new notification is sent whenever a lineup 
changes. Once scores have been entered for a match, you can no longer edit the lineup, enter scores, or print a scorecard 
for it.

Once a lineup is published, click the dropdown next to Published Lineup to view match times, what to bring, and player 
confirmation status.
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If a player is having trouble confirming their spot after the lineup is sent, you can confirm or decline their availability 
yourself by clicking the dropdown under Confirmation.
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Enter Scores

You can only enter scores once a lineup has been published. When entering scores, the published lineup automatically fills 
in the players' names on the scorecard. To enter scores, open the dropdown next to Published Lineup and click the Enter 
Scores icon.

• Player names can be changed before printing the blank scorecard or entering scores.
• The opposing team's players are not added to the scorecard automatically.
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Need help?: If you need help entering scores, or need to edit, update, or dispute a match score, contact your Local League 
Coordinator. They're your best point of contact for league questions.

Print Scorecard

A lineup must be published before you can print a scorecard. Open the dropdown next to Published Lineup and click the 
Print Scorecard icon at the bottom right.

A separate window opens with the scorecard. Right-click the page and select Print. If the window doesn't appear, check 
your browser's pop-up blocker settings.
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• The published lineup automatically fills in player names on the printed scorecard.
• Player names can be changed before printing the blank scorecard or entering scores.
• The opposing team's players are not added to the scorecard automatically.

Team Roster

View your team roster on the right side of the Team Details page. Click any player to see their individual league player 
record, which reflects every league they're registered for in the current or upcoming championship year.
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Good to know: The number listed next to a player's name is assigned when they register for a team. Where more than one 
player shares the same name (for example, a parent and child), use this number to confirm you're selecting the correct 
player for a lineup or message.

Assign Co-Captain to Team

As captain, you can assign a co-captain to your team. This is useful if a player forgot to check the Captain box at 
registration and reaches out to be added afterward. Click the pencil icon under Co-Captain to add or edit the co-captain.

Choose a player from the dropdown menu to assign them as co-captain. You can change the co-captain the same way at 
any time.

Note: An assigned co-captain has the same team management permissions as the captain, except they can't edit captains.

Standings

Team standings are a quick way to check your league's wins and losses. View them on the right side of the Team Details 
page, and click Expand to open the Team Summary page for more team, player, and league information.
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For any additional Team Management questions, email the USTA TennisLink Team at Linkteam@usta.com.


